
 
ATTENDANCE POLICY 

Updated 9/12/2017 

 

At the School of Dentistry, attendance is mandatory for all classes, internal and external clinics  and events during the academic 

year.  Attendance policies and methods of enforcement  for individual courses and clinics are defined by the course and clinic 

directors. 

 

If you are a DDS student and unable to attend to your responsibilities at school, in accordance with the School of 

Dentistry’s mandatory attendance policy, you must use the online student absence reporting system in MiTools to report 

your absence.  Following is the link: 

 

https://mitools.dent.umich.edu/forms/studentabsence/ 
 

NOTE: Notifying your instructors that you will be absent does not mean your absence is excused. Please make sure 

you confirm with your instructors BEFORE you are absent, this is your responsibility. Your individual courses may 

have varying attendance policies.  Please consult all course syllabi. 

 

Please be aware that you are responsible for ensuring that you are not missing any coursework due to your 

absence. You are also responsible for contacting your Comprehensive Care Clinic coordinator (PCC) in the event 

that you have any patients scheduled during your absence. 
 

Excused absences include: 
 

1. illness/injury/hospitalization NOTE: Illness on an exam day will require authentication from a doctor. 

Please contact your instructor regarding their make-up policy for exams. You may be required to 

make-up the exam on the day you return to school. 
2. deaths/funerals of immediate family members (mother, father, grandparent, sibling).  Absence on 

an exam day may require documentation. 

3. childbirth 

 

The following absences are not excused: 
 

1. early departures for travel arrangements 

2. weddings 

3. attending optional meetings for professional associations 

4. family vacations/events 
5. external board examination: Please arrange in advance with faculty BEFORE scheduling your 

exams. 

 

Presenting/Representing at Professional Meetings:  If you are presenting at a national, international or professional 

conference, or representing the School in a leadership role for the organization, you may be excused with the permission 

of your course directors. 

 

Jury Duty:  If you receive a Jury Duty summons, please bring it to the registrar in a timely manner and you will be 

provided with a letter to excuse/delay you from Jury Duty. Students should not miss school due to Jury Duty. 

 

Religious Holidays: Students who expect to miss classes, examinations, or other assignments as a consequence of their 

religious observance will continue to be provided with a reasonable alternative opportunity to complete their academic 

responsibilities. Students are asked to give notice to their instructors within 3 weeks of the beginning of the term. 
https://www.provost.umich.edu/calendar/religious_holidays16-17.html 

 

External Rotations: Students on external rotation, including Hospital Dentistry and Oral Surgery at the 

Hospital and, Community Outreach Clinics, will be officially excused from course activities during their 
week(s) of rotation. Students are still held responsible for what they missed but must be given the 
opportunity to make up assignments, quizzes and, examinations missed during their rotation. 

 
You are REQUIRED to retroactively report your absence in the MiTools Student Absence system if you could not report your absence before its 

https://mitools.dent.umich.edu/forms/studentabsence/
http://www.provost.umich.edu/calendar/religious_holidays16-17.html


occurrence.  MiTools will also notify the Registrar's Office of all absences. 
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